How to Certify as a Volunteer Tax Preparer

1. Complete the test in the IRS form 6744 “Volunteer Test/Retest” – use TaxWise online for Basic Scenarios 6 & 7.   Go ahead and write in your answers/circle answers in the test book (not only on the answer sheet).  This will be helpful when you are in Link and Learn, later.  

2. Access the IRS’s Link and Learn site to take the VITA preparer’s certification test:

· Go to:  http://www.irs.gov/app/vita/index.jsp
· Click on the red “Basic” tab.

· Click on “Start Basic Course”

· On bottom of Basic Menu, click on “test”

· Click on “Leave IRS Website”

· On bottom of page, click on “Create an account”

· Enter information requested to register for VITA certification

· Click on Basic Exam and begin taking test.  (please note:  the written test from the IRS Form 6744 may differ slightly on some questions, so please be sure to read each question carefully before answering).  

· Once you have finished the test, if you have passed, you can print out the certification for your records.  Congratulations!

· IMPORTANT:  on the top right of the screen, click on “Click here to open and complete your Volunteer Agreement.”   
· Print out your Volunteer Agreement, sign it, and bring give it to your site manager.  In order to prepare taxes at a VITA site, the site manager is required to have a signed volunteer agreement (or a copy) on the premises.
· If you would like to certify at the intermediate level, just repeat the steps above to take the intermediate certification test.  

VITA Practice Lab

This online program is used to prepare the VITA returns.  This is the practice mode for training purposes.  Look at the book titled Volunteer Assistor’s Test/Retest book. Begin on page 1-6.  Basic Scenario 6: James and Bridget Thurston

You will use this link to prepare the returns based on the information you are given in your training manual.

To Access the Taxwise site

http://www.voltaxprep.com/
The universal password: LEARNTWO

You will be prompted to update your information
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